LETTER TO THE JUDGES 

Format:
Block 
Purpose:
To satisfy the requirement of an autobiographical essay and to inform and thank the judges.

Content:
The first paragraph should briefly introduce you; tell what you think about topics that interest you, and in general, give a sense of the person whom they will hear during the presentation.

The second paragraph should explain the subject of your Project and what you think you have accomplished.

Finally, in the third paragraph, thank the judges. They have had to schedule time away from work to be a part of your Senior Project.

Length:
One page maximum; ½ page minimum
Reminder:
This letter will be the first text that the judges will see in your portfolio, and you only have one chance to make a first impression. Although this is a formal business letter, you may use “I” references as you explain to the judges who you are, what you have done, what your Project is about, and what you think about your achievement with this Project.

Street Address

City, State Zip Code

March 25, 2014

Senior Project Judges

1 Bulldog Ave.

Baltic, SD  57003

Dear Senior Project Judges:

Paragraph #1

Paragraph #2

Paragraph #3

Sincerely,

Typed Name Here

